Using the Flash drive for data transfer

1. Plug the flash drive in to the USB extension ,(or USB port ) on your computer.     Wait for the drive to be recognized.

2. Right click on the folder My Documents and select the tab for copy to the D: drive. (This may be a different drive on your computer). 
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4. After copying file to flash drive, right click on the flash drive file and choose rename. Leave the file name the same, just add the date you copied it to the flash drive.

5. To remove the flash drive from the computer, look for the card with the green arrow above it and right click on it. 
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B 4. After copying file to flash drive, right click on the flash drive file and choose
rename. Leave the file name the same, just add the date you copied it to the
flash drive
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7. Choose the option of stopping the device, then select the flash drive. The computer will say it is okay to remove device. (Note in some cases, this may take a couple of tries to complete. DO NOT REMOVE UNTIL IT IS SAFE, or the drive could lose all the data.)

8. [image: image3.png]My Documents

My Network|
Places.

&

Recycl B

Internet
Explorer

Micrasoft
Office Outook

adobe
Acrobat

did

Easy CD
Creato,

Mirasoft
ActiveSync

~

468 drive

on A

ebraryRead.

S
&
Packet_PCHy
Documents

—
a4
E T
Euora 005

P A
=

ad
FEE, cnmeo

o2

ey Mo P
e
o ||
S —
G
~ 2
B9 e
audoves

e g

s

Mirasoft
Offce Ex,





9. Any questions, call 247-6885 or email moritzhelp@osu.edu.


